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Note: The purpose of this Capacity Development Grant is to enable SGP grantees and other CSO stakeholders to network, share and showcase best practices, innovative technologies and lessons learned developed by the civil society to promote the replication and scaling up of results for greater policy influence and transformational change; as well as to promote sustainability and the mobilization of additional resources for community-based sustainable development initiatives.
	Project Number
	                                                                                   (For SGP use only)

	Project Type
	 FORMCHECKBOX 
 Stakeholder workshop                  FORMCHECKBOX 
 Best practice & knowledge fair

	Project Title
	     

	Expected Project Duration
	                                                                                     (please specify)        

	Proposed Start Date
	                                                                                    

	Project Location(s)
	     

	Total GEF SGP Request
	RM      
	US$      

	Total Co-financing
	RM      
	US$      

	Name of Organization (please provide a copy of certificate of registration)        
	

	Date Established
	     
	No. of Members
	     

	Correspondence Address
	     


	Telephone/

Fax
	     
     
	Email
	     

	Principal Officer
	Project Coordinator/ Manager

	Name

Position

Telephone

Mobile

Email
	     
     
     
     
     
	Name

Position

Telephone

Mobile

Email
	     
     
     
     
     

	Project Coverage
(choose at least one)

	 FORMCHECKBOX 
 Capacity building on GEF focal areas and international conventions 
 FORMCHECKBOX 
 Capacity building on national action plans 

 FORMCHECKBOX 
 Proposal development for SGP
 FORMCHECKBOX 
 Developing practical and innovative training materials

 FORMCHECKBOX 
 Establish network on technical and institutional matters

 FORMCHECKBOX 
 Initiated network of participants for continued sharing of experience and lessons learned
 FORMCHECKBOX 
 Others: ______________________ (pls specify)

	Name & Position of Applicant:
	     
     
	Signature:

     

	Date of Submission:

     



SECTION A: PROJECT DETAILS TC "SECTION C: PROJECT BUDGET" \f C \l "1" 
1. Elaborate in detail how you plan to meet the objective of the project (from design to execution) 
	     



2. Project location and target group (describe briefly project location or area and the envisaged target group in the project) 
	     



3. Planned activities (briefly list down all planned activities and how the target groups will be engaged) TC "1.5 Implementation Plan and Timeframe" \f C \l "2" 
	     



4. Expected outputs (describe what are the expected outputs from the project and the indicators for success) TC "1.4 Description of Project Activities" \f C \l "2" 
	     


5. Previous experience in undertaking similar projects (i.e. organizing training, workshops, recruiting resource person, etc)
	     



6. Will you require assistance in identifying partners or resource person for this project? 
	 FORMCHECKBOX 
 Yes (please specify)         FORMCHECKBOX 
 No                     
     



7. Please provide a Gantt chart showing the schedule of events over the proposed project duration
	Example:

No.
Activity
Month

1

2

3

4

5

6

7

8

9

10

11

12

1
Needs assessment
x
x
2
Workshop 1
x
3
Wrokshop 2
x
4
Workshop 3
x
5
Network
x
x
6
Reporting
x



SECTION B: PROJECT BUDGET TC "SECTION C: PROJECT BUDGET" \f C \l "1" 
1. Project Funding TC "3.1 Project Funding" \f C \l "2"  

	PROJECT FUNDING SOURCES
	IN-CASH
	IN-KIND
	TOTAL (RM)
	TOTAL (US$)

	GEF SGP 

	
	
	
	0.00
	0.00

	Total GEF SGP Request (A)
	
	
	0.00
	0.00


	Community Contributions (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Community Contributions
	0.00
	0.00
	0.00
	0.00

	Proposing organization contributions (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Proposing Organization Contributions
	0.00
	0.00
	0.00
	0.00

	Any Other Contributions – Private sector, Govt, etc. (Please list below, insert rows accordingly)

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	
	
	
	0.00
	0.00

	Total Other Contribution
	0.00
	0.00
	0.00
	0.00

	Total Co-financing (B)
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	

	Total Project Cost (A) + (B)
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	


	PROJECT FUNDING SUMMARY
	(RM)
	(US$)

	GEF SGP Request
	0.00
	0.00

	Total Co-financing (In Cash)
	0.00
	0.00

	Total Co-financing (In Kind)
	0.00
	0.00

	Total Project Cost
	0.00
	0.00


2. Projected Expenditures TC "3.2 Projected Expenditures" \f C \l "2"  

	NO.
	EXPENDITURE/CATEGORIES
	YEAR 1
	YEAR 2
	CO- 
FINANCING
	TOTAL (RM)
	TOTAL (US$)

	1.0
	Administration: (< 15% of the GEF SGP funds requested)

	
	Office Running Cost -  (ie. stationery, water, electricity, etc)
	 
	 
	 
	0.00
	0.00

	
	Communication –  (ie. telephone, internet, courier,  etc)
	 
	 
	 
	0.00
	0.00

	
	Project staff wages
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	2.0
	Activities: (List all activities ie. training, workshop, seminar, etc. to include related cost ie. transport, meals, venue, material, resource person/technical advisor, equipment, M&E )

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	3.0
	Equipments & Materials: (Please specify items and estimated costing for non-activity related items ie. computer, printer, camera, etc.)

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	
	
	
	
	
	

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	4.0
	Monitoring and Evaluation: (Please indicate the number of project overall M&E visits, personnel and estimated cost ie. transport, accommodation, meals, materials)

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	5.0
	Documentation: Overall project relevant Reports, Photographs, Video/CD ROMs, Publications documenting the before, during and after the project scenarios.

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	6.0
	Contingency (specify): (Not exceeding 5% of the total GEF SGP Malaysia funds requested/approved for the project. Budget allocation of $1,000 is recommended for participating in SGP related trainings, workshops, or seminars.)

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	 
	 
	 
	 
	0.00
	0.00

	
	Subtotal:
	0.00
	0.00
	0.00
	0.00
	0.00

	
	
	
	
	
	
	 

	
	Total Project Cost 
	0.00
	0.00
	0.00
	0.00
	0.00


3. Bank Details  TC "3.3 Bank Details (provide a copy of bank statement – header only)" \f C \l "2" 
	Account Holder Title 
	

	Account Number
	

	Name of Bank
	

	Address of Bank
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